
Friends of Priestfield Arboretum Privacy Statement

1.  Personal data held

The following data may be held for each Friend (or family): title, name, full postal

address and postcode, email address, telephone number, standing order payment

date, whether a volunteer, date joined as a Friend, date membership expires.

2.  Reason for holding and lawful basis

These data are held for membership and mailing list administration purposes only.

The lawful basis for holding them is consent.

3. Data Controller and Access

The Data Controller is the Webmaster, webmaster@priestfieldarboretum.org.uk.

The following Officers have access to the data:  Curator, Deputy Curator, Treasurer,

Webmaster.

4.  Sharing

Data will not be shared with any third party or organisation without the prior explicit consent of the 

relevant Friend or Friends, except as may be required to comply with the law.

5.  Storage and Security

The master data are held in encrypted files with backup copies in the “Cloud” (currently a Google Drive). 

Temporary files may be generated from the master files from time to time, for example email circulation 

lists, or membership renewal lists.

6.  Data retention

Data are held while membership is current, and for two years thereafter.  This is to permit renewal 

reminders to be sent, and to minimise administration should a Friend forget to renew their subscription on

time, and then subsequently request to be reinstated.  Once membership has lapsed for two years, data are 

permanently deleted.  Temporary files are deleted as soon as practicable after they have been used, but are

usually retained for 3 months after use in order to deal with any resultant queries.

7.  Your rights

You have rights to a copy of your data, have them corrected, have them deleted, restrict their use, and 

obtain a machine readable copy, as detailed in the GDP Regulation.  You may lodge a complaint with the 

Information Commissioner’s Office if you think we are not using your data correctly.  You may withdraw 

your consent to for us hold your data at any time.  Withholding or withdrawing consent does not affect 

your ability to become or remain a Friend, but will mean that we are unable to send you quarterly 

newsletters, reminders, or other news.
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